Sol Feinstone Elementary School PTO

collection of funds Form

Name:

_______________________________________________________________________
Address:
______________________________________ Tel. #: ________________________


______________________________________ Email:   ______________________

monies collected

For account/Committee

_________________________________________
Funds collected for (describe)
_________________________________________
Total number of checks 

____________

Total – checks collected

$___________
Total – cash collected

$___________

Grand total of checks & cash
$___________
Signature  _________________________________________ Date _______________
guidelines for collection of funds

· Submit any money collected weekly.  Do not hold onto checks (some expire!)

· Remove all staples from checks

· Remove all staples from any cash collected

· Make arrangements with the treasurer to pick up cash.

· Do not leave cash in the pto room
· Contact Dawn Strivieri, 2009-10 PTO Treasurer, with Questions:

215-862-2218 or strivieri@verizon.net

(To be completed by the Treasurer)





Received:	total number of checks 		____________


total – checks collected		$___________


total – cash collected		$___________





grand total of checks & cash	$___________





treasurer’s signature  ____________________________________ date ___________________








SFE funds form

revised 8/18/2009

